
*Consult with HR
**Attach draft position description

Alignment with School/College Strategic Priorities 

Justification (including impact of not approved) 

Position Request 
School/ Functional Area Title 

Target Start Date Term  FTE Anticipated Salary Range* 

 Restricted  Regular  Staff  A/P Faculty 

Objective of Position** 

New Non-Academic 
Position Request 



 

 
 
 

 

Approvals 
  

   

   

   

   Dean 

Asst Dean, Finance & Admin 

HR Director 

Date 

Date 

Comments 

Comments 

Date Comments 

School Director/ Assistant or Associate Dean Date 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 


