COLLEGE OF ARCHITECTURE,
ARTS, AND DESIGN

VIRGINIATECH

Non-Academic Position
Backfill Request Form

Vacancy Details

Reason

Q Resignation

a

Retirement a

Transfer

aQ Other

If other, explain:

Date of Separation:

Incumbent Details

Individual Being Replaced

School/ College

Title

FTE

O Restricted Q

Regular

a Stoff Q@  A/PFaculty

Salary

Position Request

Program

Title

Target Start Date

FTE

Anticipated Salary Range*

QO Restricted Q Regular

Q Stoff Q  A/PFaculty

O PD Reviewed- no changes

Q PDreviewed- Updates needed**

Proposed Supervisor

*Consult with HR Director

**Attach proposed PD w/ track changes to indicate updates

Alignment with School/College Strategic Priorities




Justification (including impact of not approved)

Approvals

School Director/ Assistant or Associate Dean Date

HR Director Date Comments
Asst Dean, Finance & Admin Date Comments
Dean Date Comments




